08 June 2023

Stopping Overseas Housing Allowance (OHA)
Overview

Introduction This guide provides the procedures for a SPO to stop a member’s
Overseas Housing Allowance (OHA) in Direct Access (DA) in the event
the member is checking into Government Quarters or departing the area.

References (a) Joint Travel Regulations (JTR), Chapters 8-10 (Allowances)
(b) Coast Guard Pay Manual, COMDTINST M7220.29 (series)

Auditing Email ALSPO B/19 implemented a standard business process for
Standards submitting and validating pay transactions entered by Servicing
Personnel Officers (SPOs). See the following user guides for navigating,
identifying, and researching pay transactions:
e Pay Calculation Results
¢ One Time Positive Input (OTPI)
¢ Element Assignment by Payee (EABP)
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08 June 2023

Stopping OHA - Checking into Government Quarters

Introduction This section provides the procedures for stopping a member’s OHA in
DA in the event the member checks into Government Quarters.
Procedures See below.
Step Action
1 Click on the Active/Reserve Pay Tile.

Active/Reserve Pay

L \
[Fe;

1.5

Select the Housing Allowance option.

Direct Deposit

Proxy - Submit Absence
Request

Voluntary Deductions
SGLI + FSGLI
Maintain Tax Data USA

Housing Allowance

Dependent Information

Cost of Living Allowance

Generate BAH/Emergency
Contact

BAH Dependency Verification
MGIB Enrollments

AvIP

Sea Time Balances

View Payslips (AD/RSY)

Net Distribution

Pay Calendar Results

View Member W-2s

Proxy - Submit Non-Charge Abs

Continued on next page



08 June 2023

Stopping OHA - Checking into Government Quarters,

Continued

Procedures,

continued

Step

Action

2

Enter the member’s Empl ID.

Check the Correct History box and click Search.

Housing Allowance

Fired an Existing Value

Search Criteria

Enter any infarmation you have and dick Search. Leave fields blank for a list of

all values

Empl 1D begins with % ]| 1234567

Empl Record| = i
Nam[Eagins vith ¥ |
Last M a"na
Second Last M a"na
Alternate Character N a"na
Middle M a"na
Business l_lr'i'.
Department Set I0] bagins with W |
Department] begins with |

Include History I Correct History

Clear

=l .
Basic Search & Save Search Cnteria

[ case Sensitive

The member’s BAH page will display. Select the OHA tab.

BAH OHA | FSH MIHA

Employee

BAH Entitlements

Effective Date: 06242018 |

Status:

BAH Change [Transfer v
BAH Qfr Status: L QA

BAH Zip: 33040 FL06Y

Military Rank:  O2E

Fair Rent:

BAH Dependent Beneficiaries

Dependent Information || Termination Information
*Dep/Ben Name Relation
103 Q, Temperance Brennan Spouse
2|04 Q) Christine Booth Daughter
[G]8ave ||l Return to Search [=] Notify

Empl ID 1234567 Empl Record 0
Find | Wiew All First ‘4 10f5 ‘b Last
Delele =+
Approved: ¥ Grand Fathered
Approver: 9376543  Lance Sweets
Approved at:  07/05/18 12:03PM
Description:  'With dependents; Mbr and deps not assigned govt girs
BAH Type: BAH With Dependents
BAH Rate: 3291.0000
BAH Entitle:  3291.0000 Override Flag
Personalize | Find | £ | E First ‘4 120f2 ‘b Last
Birth BAH Elig In A Service 50% Supp Last Approval
10/17/1987  08/24/2009 12/20/2012 12:40:224M [# [=]
05/25/2014 05/25/2014 10/24/2014 8:58:38AM FHE
] Update/Display j'l Include History # Comect History

Continued on next page



08 June 2023

Stopping OHA - Checking into Government Quarters,

Continued

Procedures,

continued

Step

Action

4

The member’s current OHA entitlement will display. It is recommended to take a

screenshot of this OHA row prior to continuing.

Click View All. It is important to be able to view the previous OHA row because
that information is required to populate the new row (or refer to the screenshot

taken).

Click the (+) button to add a new OHA row.

BAH OHA FSH MIHA
Seeley Booth. Employee EmplID 1234567 EmplRecord 0
Overseas Housing Allowance Find | View All First ‘4 10f27 '*' Last
Delete [+]
Effective Date: 07/012019 5 .
Stotus: Approved: ¥
Approver: 6543218 Camille Saroyan
OHAType:  |OHAWith Dependents v Approved at:  07/8/2018 2:21PM a
OHA Reason: |JFTR Rate Change v [ Home Owner Indicator
Locality Code: coo03 |Q Fixed Exchange Rate (000307
: . 12473682.00
OHA Rental Table Amount:  10749370.00 Entitied OHA Amount:
Monthly Rental Amount: 10423450.00 Utilities Included in Rent: | Mone hd
Shared Rental Amount: 10423450.00 Utility Point Total: 0
Constructive Rental Cap: 1279960200 Utility Recurring Maint Allow: 2050232.00
OHA Rental Sharers Personalize | Find | 2 | ] First '4' 10f1 ‘' Last
*Branch of Service EmpliD Sharer Name
1| ~ &} [+ =]
OHA Dependents Personalize | Find | (2] ] First ‘4’ 1-20f2 '*' Last
=D Name Relation gf:c Branch Sps Empl
1(03 |@ Temperance Brennan Spouse ] =+ =]
2/04 |@ Christine Booth Daughter N +] =]
|l Save ||[ah Return to Search =] Notify 7| Update/Display | Include History 7 Comect History
Continued on next page



https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/CCB/Submitting%20Trouble%20Tickets%20with%20Supporting%20Images.pdf?ver=2019-03-18-112517-230

08 June 2023

Stopping OHA - Checking into Government Quarters,

Continued
Procedures,
continued
Step Action
5 Enter the Effective Date. This will be the date the member checked into
overnment quarters. Ensure the Status indicates Active.
BAH OHA FSH MIHA
Seeley Booth Employee Empl ID 1234567 Empl Record 0
Overseas Housing Allowance Find | View 1 First ‘4 1-280f28 '} Last
Delete #
Effective Date: |0829/2019 Eﬂ
Status: Aclive v Approved:
Approver:
OHA Type: | v Approved at:
OHA Reason: | v [[]Home Owner Indicator
Locality Code: Q [ Fixed Exchange Rate
OHA Rental Table Amount: Entitled OHA Amount:
Monthly Rental Amount: Utilities Included in Rent: | v
Shared Rental Amount: Utility Point Total: 0
Constructive Rental Cap: Utility Recurring Maint Allow:
OHA Rental Sharers Personalize | Find | Y | E First ‘4 10f1 ‘%) Last
*Branch of Service EmplD Sharer Name
1] v Q [# [=]
OHA Dependents Personalize | Find | 2 | ] First '4/ 10f1 “*' Last
=D Name Relation grp:c Branch Sps Empl
1 Q [+ [=]
Delete =
Effective Date: (07/01/2019 |[5]
Status: Approved: ¥
Approver: 543218 Camille Saroyan
OHAType:  |OHAWith Dependents v Approved at: 071182019 2:21PM
OHA Reason: |JFTR Rate Change v [] Home Owner Indicator
Locality Code: |CO003 |Q VI Fixed Exchange Rate 0.000307
: . 1247368200
OHA Rental Table Amount: 10749370 00 Entitied OHA Amount:
Monthly Rental Amount: 10423450.00 Utilities Included in Rent: | None v|
Shared Rental Amount: 10423450.00 Utility Point Total: 0o
Constructive Rental Cap: 12799602.00  Utility Recurring Maint Allow: 2050232.00
OHA Rental Sharers Personalize | Find | &1 | E First ‘4 10f1 ‘b Last
*Branch of Service EmpliD Sharer Name
1] 1 fa) +1 [=]

Continued on next page



08 June 2023

Stopping OHA - Checking into Government Quarters,

Continued
Procedures,
continued
Step Action
6 Using the drop-down, select the OHA Type. This should reflect the member’s

revious OHA row.

[ BAH |[ oHA |[ FsH | miHA
Seeley Booth Employee Empl ID 1234567 Empl Record 0
Overseas Housing Allowance Find | View 1 First ‘4 1-280f28 b Last
Delete +]
Effective Date: |08/29/2019 EJ
Status: Approved:
Approver:
OHA Type: Approved at:
OHA With Dependents
OHA Reason: |OHA With Dependents-Child Sprt [J Home Owmer Indicator
OHA With Dependents-Ind Qtrs &
Locality Code: |OHA Without Dependents [] Fixed Exchange Rate
OHA Rental Table Amount: Entitied OHA Amount:
Monthly Rental Amount: Utilities Included in Rent: | b
Shared Rental Amount: Utility Point Total: 0
Constructive Rental Cap: Utility Recurring Maint Allow:
OHA Rental Sharers Personalize | Find | &2 | E First ‘4 10f1 ‘2 Last
*Branch of Service EmpliD Sharer Name
1] v Q [ =
OHA Dependents Personalize | Find | £ | [ First ‘& 1of1 @/ Last
D Name Relation S Branch Sps Empl
UL [ =
Delete +
Effective Date: 07/01/2019 [ -
Status: Active ¥ Approved: ¥
v Approver: 6543218 Camille Saroyan
OHA Type:  |OHA With Dependents M | Approved at:  07/18/2019 2:21PM
OHA Reason: |JFTR Rate Change v ] Home Owner Indicator
Locality Code: |CO003 |Q W Fixed Exchange Rate 0.000307
; - 12473682.00
OHA Rental Table Amount:  10748370.00 EHMEA S A
Monthly Rental Amount: 10423450.00  yyilities Included in Rent: [Nene V|
Shared Rental Amount: 10423450.00 Utility Point Total: 0
Constructive Rental Cap: 12799602 .00 Utility Recurring Maint Allow: 2050232.00
OHA Rental Sharers Personalize | Find | 2| B First ‘4 1o0f1 ‘' Last
*Branch of Service EmpliD Sharer Name
=X 1 - al 1

Continued on next page




08 June 2023

Stopping OHA - Checking into Government Quarters,

Continued
Procedures,
continued
Step Action
7 Using the drop-down, select Govt Quarters Occupancy for the OHA Reason.
BAH OHA FSH MIHA
Seeley Booth Employee Empl ID 1234567 EmplRecord 0
Overseas Housing Allowance Find | View 1 First ‘4’ 1-280f28 '} Last
Delete [+
Effective Date: [08/29/2019 |[5)
Status: Approved:
Approver:
OHA Type: [OHA With Dependents hd Approved at:
OHA Reason: o [ JHome Owner Indicator
[Authorization by PSC )
Locality Code: |Change in Housing Costs [IFixed Exchange Rate
Change in Sharers ) .
OHA Rental Tab Change of Residence Entitled OHA Amount:
Demotion
Monthly Rentg Departure for Separation tilities Included in Rent: | bl
Shared Ren Utility Point Total: 0
Constructive ty Recurring Maint Allow:
Govt Quarters Occupancy
OHA Rental Personalize | Find | G | [ First ‘4 10f1 '*' Last
Hire
*Branch of |Inadequate Qtrs Designation Sharer Name
JFTR Rate Change
Promotion +| [=
! |: Reserve/Recall Orders Q HE
Transfer
OHA Dependents Personalize | Find | ©J | ] First ‘4’ 10f1 “*' Last
=D Name Relation gf:c Branch Sps Empl
1 & [+] [=]
Delete =
Effective Date: 070172019 |
Status: Approved: ¥
Approver: 6543218 Camille Saroyan
OHAType:  |OHAWith Dependents v Approved at:  07M8/2019 2-21PM
OHA Reason: |JFTR Rate Change v [ Home Owner Indicator
Locality Code: |CO003 |Q, [ Fixed Exchange Rate 0.000307
: . 1247368200
OHA Rental Table Amount:  10749370.00 Entitied OHA Amount:
Monthly Rental Amount: 10423450.00 Utilities Included in Rent: | None hd
Shared Rental Amount: 1042345000 Utility Point Total: 0
Constructive Rental Cap: 12799602 00  Utility Recurring Maint Allow: 2050232.00
OHA Rental Sharers Personalize | Find | G | [ First ‘4 10f1 '*' Last
*Branch of Service EmpliD Sharer Name
1] v Q B
OHA Dependents = First ‘4 1.90f2 '*' jast

Continued on next page



08 June 2023

Stopping OHA - Checking into Government Quarters,

Continued
Procedures,
continued
Step Action
8 Update the Locality Code (this should be entered the same as the previous row).
BAH OHA FSH MIHA
Seeley Booth Employee EmplID 1234567 EmplRecord 0
Overseas Housing Allowance Find | View 1 First ‘4’ 1-280f28 '}’ Last
Delete [+
Effective Date: [02/20/2019 |[5{
status: Approved:
Approver:
OHAType: | OHAWith Dependents v| Approved at:
OHA Reason: | Govi Quarters Occupancy v [1Home Owner Indicator
Locality Code: ICOUO3 IE} CFixed Exchange Rate
OHA Rental Table Afnount: Entitied OHA Amount:
Monthly Rental Athount: Utilities Included in Rent: | hd
Shared Rental Arpount: Utility Point Total: 0
Constructive Rentgl Cap: Utility Recurring Maint Allow:
OHA Rental Shirers Personalize | Find | & | B First ‘4’ 10f1 “*' Last
*Branch of Senfice EmpllD Sharer Name
1 | ~ &} [+l =]
OHA Dependenjts Personalize | Find | & | E First ‘4 10f1 ‘' Last
=D Nami Relation grp:c Branch Sps Empl
1 1Q & =
Delete [+]
Effective Date: UTJW?UW El
Status: @ive W Approved: &
Approver: 6543218 Camille Saroyan
OHAType:  |OHA With Dependents v Approved at:  07/18/2019 2:21PM
OHA Reason: |JF|R Rate Change M ] Home Owner Indicator
Locality Code: |CO£103 IQ i Fixed Exchange Rate 0.000307
" . 1247368200
OHA Rental Table Amount: 10749370.00 Entitied OHA Amount:
Monthly Rental Amount: 10423450.00 Utilities Included in Rent: | None v
Shared Rental Amount: 1042345000 Utility Point Total: 0
Constructive Rental Cap: 1279960200 Utility Recurring Maint Allow: 2050232.00
NHA Bontal Sharore Damanaliza | Cind 10711 A Ciret (4 4 nfa (k' jand

Continued on next page



08 June 2023

Stopping OHA - Checking into Government Quarters,

Continued

Procedures,

continued

Step

Action

9

Enter the following:

e Monthly Rental Amount — Enter 0 or leave blank.
e Utilities included in Rent — Select All (if anything other than All is selected, the

member will be overpaid).

BAH OHA FSH MIHA
Seeley Booth Employee EmplID 1234567 EmplRecord 0
Overseas Housing Allowance Find | View Al First ‘4 10728 '} Last
Delete [+]
Effective Date: [08/29/2019 |[5]
status: Approved:
Approver:
OHA Type: [OHA with Dependents V| Approved at: a
OHA Reason: |Govt Quarters Occupancy v ] Home Owner Indicator
Locality Code: co003 |Q [ Fixed Exchange Rate
OHA Rental Table Amount: 10749370.00 Entitled OHA Amount:
Monthly Rental Amount: Utilities Included in Rent: LAl M |
Shared Rental Amount: Utility Point Total: 0
Constructive Rental Cap: 12799602.00 Utility Recurring Maint Allow: 2050232.00
OHA Rental Sharers Personalize | Find | &2 | E First ‘4' 10f1 ‘b Last
*Branch of Service EmpliD Sharer Name
1] v Q [+] [=]
OHA Dependents Personalize | Find | &2 | 5 First ‘4’ 10f1 '*' Last
=D Name Relation gffc Branch Sps Empl
i a [+] [=]

Continued on next page



08 June 2023

Stopping OHA - Checking into Government Quarters,

Continued

Procedures,

continued

Step

Action

10

If the member was drawing OHA with dependents, they will need to be added to
the new OHA row by clicking the lookup icon under OHA Dependents. Click the
(+) button to add additional dependents as appropriate.

Once any dependents have been added as appropriate, click the Notepad icon.

BAH OHA FSH MIHA
Employee Empl ID 1234567 Empl Record 0
Overseas Housing Allowance Find | View All First ‘4’ 10f28 '»' Last
Delete [+]
Effective Date: |08/29/2019 |[&]
Status: Approved:
Approver:
OHAType:  |OHAWith Dependents v| Approved at:
OHA Reason: | Govi Quarters Occupancy v [1Home Owner Indicator
Locality Code: |CO003 |Q [ Fixed Exchange Rate
OHA Rental Table Amount:  10749370.00 Enfitied OHA Amount:
Monthly Rental Amount: Utilities Included in Rent: |‘°‘" hd
Shared Rental Amount: Utility Point Total: 0
Constructive Rental Cap: 1279960200  Utility Recurring Maint Allow: 2050232.00
OHA Rental Sharers Personalize | Find | (2 | E First ‘4’ 10f1 '»' Last
*Branch of Service EmpliD Sharer Name
1] v Q [+ [=]
OHA Dependents Personalize | Find | (2] E First '4' 1.20f2 ‘b Last
=D Name Relation ;E':c Branch Sps Empl
103 @Temperance Brennan Spouse N :l
2|04 |G Christine Booth Daughter N +] =]

Continued on next page
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08 June 2023

Stopping OHA - Checking into Government Quarters,

Continued
Procedures,
continued
Step Action
11 | The Notepad will open in a new window. Select Add a New Note.
‘Z Notepad
» Instructions
Selection Criteria
*EmplID 1234567
*Record 0
“Effective Date 2019-08-29
Notes From Through
Search Add a New Note
[There are no existing notes for the specified selection criteria.

12 | Enter a Subject and Note Text describing the reason for the OHA row. Click

Save and then ‘X’ out of the window to return to the member’s OHA page.
22 Housing Allowance % | (2 Notepad - Hidden X

g
EI Selected Note
¥ Instructions
Selected Performance Note
Applications
EmpliD 1234567 Created (8/22/2019 11:41AM

Record 0 Creator Angela Montenegro

Effective Date 2(19-08-29 Last Update

Updated By

Subject |Moving into Govt Quarters

Note Text |Member and dependents moving into Government Quarters EL 2
on 05/01/2019.

Save

Return to Note Selection Page

Continued on next page
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08 June 2023

Stopping OHA - Checking into Government Quarters,

Continued
Procedures,
continued
Step Action
13 | Scroll to the bottom of the page and click Save. The request will be routed to the
SPO tree for approval.
BAH 0OHA FSH MIHA

Employee

EmplID 1234567 EmplRecord 0

Overseas Housing Allowance Find | View All First ‘4 10f28 '*' Last
Delete [+]
Effective Date: 08/29/2019 |[]
Status: Approved:
Approver:
OHA Type: [OHA With Dependents v Approved at:
OHA Reason: | G0Vt Quarters Occupancy v ] Home Owner Indicator
Locality Code: [CO003 | O [CJFixed Exchange Rate
OMA Rental Table Amount:  10749370.00 Eniitied OHA Amount:
Monthly Rental Amount: Utilities Included in Rent: [All v

Shared Rental Amount:
Constructive Rental Cap:

OHA Rental Sharers

*Branch of Service

1 | s

OHA Dependents

=D Name

1103 |, Temperance Brennan

2|04 |q Christine Booth

(=] Notify

I |5 Save I ‘™ Return to Search

EmplliD

12799602.00  Utility Recurring Maint Allow: 205023200
Personalize | Find | £ | E First ‘4 10f1 ‘®' Last
Sharer Name

Q [+] [=]

Personalize | Find | 2| E First ‘4 1.20f2 2/ Last
Relation grp:c Branch Sps Empl
Spouse N [+] [=]
Daughter N ] [=]
| Update/Display || & Include History | [ Correct History

Utility Point Total: 0

Continued on next page
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08 June 2023

Stopping OHA - Checking into Government Quarters,

Continued

Procedures,
continued

Step Action

14 | Per Email ALSPO B/19, once the OHA request has been approved, it is important
to review the member’s Pay Calculation Results to ensure the pay transaction
processed correctly. Please see the Pay Calculation Results user guide for more
information on navigating, reviewing, and validating pay transactions (see Step 15
to view the Pay Calculation Results for the example used in this section).
BAH OHA FSH MIHA

Seeley Booth Employee Empl ID 1234567 Empl Record 0
Overseas Housing Allowance Find | View Al First ‘4 10f28 '»' Last
Delete [+]
Effective Date: 08/29/2019 |
Status: Approved:
Approver: 8528528 Gordon Gordon Wyatt
OHAType:  |OHAWith Dependents v Approved at:  08/23/2018 8:28AM
OHA Reason: | Govt Quarters Occupancy v [THome Owner Indicator

Locality Code: (0003 |Q I Fixed Exchange Rate

Entitled OHA Amount:

OHA Rental Table Amount: 10749370.00
Monthly Rental Amount: Utilities Included in Rent: |‘°‘|| bt
Shared Rental Amount: Utility Point Total: 0
Constructive Rental Cap: 12799602 00 Utility Recurring Maint Allow: 205023200
OHA Rental Sharers Personalize | Find | (2 | ] First ‘4’ 1 0f1 '}/ Last
*Branch of Service EmpliD Sharer Mame
1 | ~ &} [+ [=]
OHA Dependents Personalize | Find | £ | EH First '4' 1-20f2 '}/ Last
*D Name Relation gf\?c Branch Sps Empl
1(03 |@, Temperance Brennan Spouse ] +] =]
2|04 |Q_ Christine Booth Daughter N +] [=]
|5l Save ||[ah Return to Search =] Notify | Update/Display %] Include History | 7» Correct History

Continued on next page

13


https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/ALSPO/2019/AuditingStandardPayTransactionsAlspoB19.pdf
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Earnings/Pay%20Calculation%20Results.pdf?ver=2019-07-01-111239-993

08 June 2023

Stopping OHA - Checking into Government Quarters,

Continued

Procedures,
continued

Step Action

15 | In this example, the member moved into Government Quarters on 08/29/2019;
therefore, the OHA was stopped on 08/28/2019 (notice the Slice End Date).
Because the member moved into Quarters, the OHA stopped, and no other housing
allowances were started.

Calendar Group Results Eamings and Deductions Accumulators Supporting Elements
Seeley Booth, Employee Empl ID 1234567 Empl Record 0
Calendar Group ID  C119081 201908 On-Cycle AD End Month
Calendar Information Q 4 4 | 30f3v
CalendarID CGACT 2019MO08E Pay Group USCG
Segment Number 1 Version 1 Revision 1
Gross Result Value 5,310 645 UsD Net Result Value 4,761 345 UsD

Earnings & Deductions

B Q 1-15 of 15]v] | View5

Element Resuits Components Retro Adjustments Deduction Arrears User Fields 1

Slice Begin Slice End

Element Type Element Name Amount Description Instance Resolution Details

Date Date

Earnings BAS 127.19000057 Basic Allow for Subsistence 0 08/16/2019 | 08/31/2019 Resolution Details
Earnings BASIC PAY 294360000053 Basic Pay 0 08/16/2019 | 08/31/2019 Resolution Details
Earnings HARDSHIP PAY 25.000000%z Hardship Duty Pay - Location 1 08/16/2019 08/31/2019 Resolution Details
Earnings HFF IDP 112.500000% Hostile Fire/lmminent Danger 1 08/16/2019  08/31/2019 Resolution Details
Earnings OCONUS COLA 44293000037 OutConus COLA 1 08/16/2019 08/31/2019 Resolution Details
Earnings CHA 1659.42000057 Ovwerseas Housing Allowance 0 08/16/2019 @8;’@ Resolution Details
Dieductinn FSall 2 2R0000=]  Familv Servicemembers Grn | ife 0 0R8MAMZO19  NRA1/2018  Reenlitinn Detail

14



Stopping OHA — Departing the Area

08 June 2023

Introduction This section provides the procedures for a SPO to stop a member’s OHA
in DA in the event the member is departing the area.
Procedures See below.
Step Action
1 Click on the Active/Reserve Pay Tile.

Active/Reserve Pay

ﬂ

1.5

Select the Housing Allowance option.

Direct Deposit

Proxy - Submit Absence
Request

Voluntary Deductions
SGLI + FSGLI
Maintain Tax Data USA

Housing Allowance

Dependent Information

Cost of Living Allowance

Generate BAH/Emergency
Contact

BAH Dependency Verification
MGIB Enrollments

AvIP

Sea Time Balances

View Payslips (AD/RSY)

Net Distribution

Pay Calendar Results

View Member W-2s

Proxy - Submit Non-Charge Abs

15
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08 June 2023

Stopping OHA — Departing the Area, Continued

Procedures,
continued

Step Action
2 Enter the member’s Empl ID. Check the Correct History box and click Search.

Housing Allowance

Enter any information you have and click Seanch. Leave fields blank for a list of all values.
Find an Existing WValue

Search Criteria

Empl 10 bagins with || 1234567 |
Empl Reci:-'dlZl

Name] begins with ¥ |

Last \Ia"na

Second Last "vla"na

Alternate Character "wla"na

Middle "vla"na

Business Llr'i'.
Department Set I3 a,
Dap-a't'rer:lm

Include Hi5t1:|r'_.'| Correct History [l case Sensitive

o

5|
Search Clear Basic Search & Sawve Search Crteria

3 The member’s BAH page will display. Select the OHA tab.

BAH OHA F5H MIHA

Jayne Cobb Employee Empl ID 1234567 Empl Record 0
BAH Entitlements Find | View All First ‘&) 10f6 '»/ Last
Delete +
Effective Date: 07/17/2017 |5 =
Status: Inactive hd Approved: ¥ Grand Fathered
Approver: 8787878 Simon Tam

Approved at:  09/22/17 12:34PM
BAH Change |COLALPC v

BAH Qfr Status:E |

Description:  W/O deps or spouse in svc & no other deps; assigned leased/family

] 99692 qtrs
BAH Zip: AK403 BAHType:  BAH Without Dependents
Military Rank:  E6 BAH Rate: 1779.0000
Fair Rent: BAH Entitle:  0.0000 Override Flag
BAH Dependent Beneficiaries Personalize | Find | £ | H First ‘4" 10of1 '} Last

Dependent Information | Termination Information

*Dep/Ben Name Relation Birth BAH Elig In A Service 50% Supp Last Approval

1 e} [+ [=]

|F]Save ||[ah Return to Search [=] Notify 27 Update/Display 4 Include History 77 Comect History

Continued on next page
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08 June 2023

Stopping OHA — Departing the Area, Continued

Procedures,

continued

Step

Action

4

The member’s current OHA entitlement will display. It is recommended to take a
screenshot of this OHA row prior to continuing.

Click View All. It is important to be able to view the previous OHA row because
that information is required to populate the new row (or refer to the screenshot

taken).

Click the (+) button to add a new OHA row.

BAH FSH MIHA

Jayne Cobb

OHA

Overseas Housing Allowance

Effective Date: |08/26/2019 |[5

Employee

Empl ID 1234567 Empl Record 0

Find First ‘4 10f7 * Last

Delete
Approved:
Approver:
v Approved at:
v ] Home Owner Indicator

Status:
OHAType: |

OHA Reason: |

Locality Code: Q

OHA Rental Table Amount:

O Fixed Exchange Rate

Entitled OHA Amount:

Monthly Rental Amount: Utilities Included in Rent: | hd
Shared Rental Amount: Utility Point Total: 0
Constructive Rental Cap: Utility Recurring Maint Allow:
OHA Rental Sharers Personalize | Find | 2 | = First ‘4’ 10f1 ‘b Last
*Branch of Service EmpliD Sharer Name
1| v Q [+ [=]
OHA Dependents Personalize | Find | 2 | B First '4' 10f1 ‘»' Last
* : Sps
1D Name Relation Sve Branch Sps Empl
11 e [+ [=]
|5l save ||[2" Return to Search =] Notify | Update/Display | Include History -7 Comect History

Continued on next page
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08 June 2023

Stopping OHA — Departing the Area, Continued

Procedures,
continued
Step Action
5 Enter the Effective Date. This will be the first day the member begins terminal
leave, transfers, or begins TLA. Using the drop-down, change the Status to
Inactive.
BAH OHA FSH MIHA
Employes Empl ID 1234567 Empl Record 0
Overseas Housing Allowance Find | View 1 First ‘4 1-Tof7 '*' Last
Delete [+
Effective Date: |09/13/2019 |5
Status: [Inactive | Approved:
Approver:
OHA Type: | V| Approved at: (W]
OHA Reason: | v [ Home owner Indicator
Locality Code: Q, [ Fixed Exchange Rate
OHA Rental Table Amount: Entitled OHA Amount:
Monthly Rental Amount: Utilities Included in Rent: | v
Shared Rental Amount: Utility Point Total: 0
Constructive Rental Cap: Utility Recurring Maint Allow:
OHA Rental Sharers Personalize | Find | & | E First ‘4' 10f1 ‘b Last
*Branch of Service EmpllD Sharer Name
1 | v &} [+ =]
OHA Dependents Personalize | Find | (2] ] First ‘4’ 10f1 “*' Last
=D Name Relation grp:c Branch Sps Empl
1 ]a =
Delete [+
Effective Date: |04/01/2019 |[5{
Status: Approved:
Approver: 6363752 River Tam
OHAType:  [OHA Without Dependents v Approved at:  04/09/2019 12:18PM ]
OHA Reason: |JFTR Rate Change v [] Home Owner Indicator
Locality Code: V1005 |Q [/ Fixed Exchange Rate 1.000000
: . 37725
OHA Rental Table Amount: 2542.00 Entitied OHA Amount:
Monthly Rental Amount: 2600.00 Utilities Included in Rent: | None v
Shared Rental Amount: 2600.00 Utility Point Total: o
Constructive Rental Cap: 3177.25 Utility Recurring Maint Allow: 63525
OHA Rental Sharers Personalize | Find | L | B First '4/ 10f1 "}/ Last
*Branch of Service EmpliD Sharer Name
1 | ~ &} [+ =]
NUA N oy o A P I s (A opw bV, s

Continued on next page
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08

June 2023

Stopping OHA — Departing the Area, Continued

Procedures,
continued
Step Action
6 Using the drop-down, select the OHA Type. This should reflect the member’s

revious OHA row.

BAH OHA FSH MIHA
J b Employes Empl ID 1234567 Empl Record 0
Overseas Housing Allowance Find | View 1 First ‘4" 17 0f7 "}’ Last
Delete [+]
Effective Date: (09/13/2019 |
status: Approved:
Approver:
OHA Type: Approved at: m
OHA With Dependents
OHA Reason: |OHA With Dependents-Child Sprt [ Home Owner Indicator
OHA With Dependents-Ind Qtrs )
Locality Code: |OHA Without Dependents LI Fixed Exchange Rate
OHA Rental Table Amount: Entitied OHA Amount:
Monthly Rental Amount: Utilities Included in Rent: | hd
Shared Rental Amount: Utility Point Total: 0
Constructive Rental Cap: Utility Recurring Maint Allow:
OHA Rental Sharers Personalize | Find | CY | B First ‘4 10f1 '+ Last
*Branch of Service EmplD Sharer Name
1] v Q [+ [=]
OHA Dependents Personalize | Find | CY | B First '4' 10f1 '*' Last
=D Mame Relation g'::c Branch Spz Empl
1 Ja = [=]
Delete +
Effective Date: (04/01/2019 [ =
Status: Active W Approved: ¥
v Approver: 6363752  River Tam
OHA Type: | CHA Without Dependents M| Approved at:  04/09/2018 12:18PM a
OHA Reason: |JFTR Rate Change v ] Home Owner Indicator
Locality Code: V1005 Q @ Fixed Exchange Rate 1000000
- . 3177.25
OHA Rental Table Amount: 2542.00 Entitied OHA Amount:
Monthly Rental Amount: 2600.00 Utilities Included in Rent: [ None hd
Shared Rental Amount: 2600.00 Utility Point Total: 0
Constructive Rental Cap: 3177.25 Utility Recurring Maint Allow: 635.25
OHA Rental Sharers Personalize | Find | CY | EH First ‘4’ 10f1 '»' Last
*Branch of Service EmpliD Sharer Name:
1] v Q [+ [=]
P TN T ' L dal, B 4 b

Continued on next page
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08 June 2023

Stopping OHA — Departing the Area, Continued

Procedures,
continued
Step Action
7 Using the drop-down, select the OHA Reason.
BAH OHA FSH MIHA
Jayne Cobb Employee EmplID 1234567 Empl Record 0
Overseas Housing Allowance Find | View 1 First ‘4" 1.7 of 7 '}/ Last
Delete |
Effective Date: 09/1372019 |
status: Inactive W Approved:
Approver:
OHA Type:  |OHA Without Dependents v Approved at: 0
OHA Reason: [1Home O Indicat
Authorization by PSC ome Lwner indicator
Locality Code: |Change in Housing Costs [ Fixed Exchange Rate
Change in Sharers i .
OHA Rental Tabl Change of Residence Entitled OHA Amount:
Demaotion
Monthly RentgDeparture for Separation Ptilities Included in Rent: | v
JOEpEmaenCy e - - .0
Shared Rentd Dependent Arrival Utility Point Total:
Constructive jDependent Departure by Recurring Maint Allow:
Govt Quarters Occupancy
OHA Rental| ovt Quarters Vacancy Personalize | Find | 2| [E4 First ‘4/ 10f1 ‘b Last
Hire
*Branch of{Inadequate Qtrs Designation Sharer Name
JFTR Rate Change
1 Promotion [#] [=]
|: Reserve/Recall Orders Q
Transier
OHA Depend®nts Personalize | Find | | [ First ‘4’ 10f1 '‘»' Last
*D Hame Relation gr\?c Branch Sps Empl
1 & [# [=]
Delete |
Effective Date: 04012019 |5
Staus: Approve: ¥
Approver: 6363752 River Tam
OHAType:  |OHA Without Dependents v Approved at:  04/09/2019 12:18PM a
OHA Reason: |JFTR Rate Change v ] Home Owner Indicator
Locality Code: V1005 | Q, i Fixed Exchange Rate 1.000000
" . 3177.25
OHA Rental Table Amount: 254200 Enfitied OHA Amount:
Monthly Rental Amount: 2600.00 Utilities Included in Rent: | None V|
Shared Rental Amount: 2600.00 Utility Point Total: 0
Constructive Rental Cap: 3177.25  Utility Recurring Maint Allow: 63525
OHA Rental Sharers Personalize | Find | B~ | [ First ‘4’ 10f1 '» Last
*Branch of Service EmpliD Sharer Name
1] v Q [+ [=]
AL N dond o L ..—-J.ﬁhlﬁ Cmed (4 & e (B i

Continued on next page
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08 June 2023

Stopping OHA — Departing the Area, Continued

Procedures,

continued

Step

Action

8

Update the Locality Code, Monthly Rental Amount, Home Owner Indicator or
Fixed Exchange Rate, Utilities Included in Rent, and the Utility Point Total (if
applicable) to mirror the previous OHA row. The Entitled OHA Amount will
auto-populate based on each of the fields entered.

If the member was drawing OHA with dependents, they will need to be added to
the new OHA row by clicking the lookup icon under OHA Dependents. Click the
(+) button to add additional dependents as appropriate.

Click the Notepad icon.
BAH OHA FSH MIHA
Jayne Cobb_ Employee EmplID 1234567 EmplRecord 0
Overseas Housing Allowance Find | View 1 First ‘4’ 17of7 '}’ Last
Delete [#]
Effective Date: |0%/132019 |
status: Approved:
Approver:
OHAType: | OHA Without Dependents v Approved at: ]
OHA Reason: |Departure for Separation v| [ 1Home Owner Indicator
Locality Code: 1005 |C Fixed Exchange Rate 1 gooooo
- . 377.25
OHA Rental Table Afnount 2542.00 Entitied OHA Amount:
Monthly Rental Adhount: 2600.00]  ilities Included in Rent: [None M|
Shared Rental Afphount: A500.00 Utility Point Total:?
Constructive Rentfl Cap: M77.25 Utility Recurring Maint Allow: 63525
OHA Rental Shgrers Personalize | Find | ' | E First] ‘&' 10f1 ‘' Last
*Branch of Serfice EmpliD Sharer Name
1] Q [+] [=]
OHA Dependengs Personalize | Find | G | = First] '¢' 10f1 '»' Last
=D Namg Relation grp:c Branch Sps Empl
! @ =
Delele [+]
Effective Date: |04/§12019 |
L
Status: [Acre ] Approved:
Approver: 6363752 River Tam
OHAType:  [OHA Without Dependeifts v Approved at: 04/09/2099 12:18PM ]
OHA Reason: |JF]R Rate Change v [ Home Owner Indicatof
Locality Code: |\,.r|gg5 p I Fixed Exchange Rate 1.000000
- . 37725
OHA Rental Table Amount: %42.00 Entitied OHA Amount: v
Monthly Rental Amount: 2600.004 Utilities Included in Rent: [None v
Shared Rental Amount: 2600.00 Utility Point Total: 0
Constructive Rental Cap: 3177.25 Utility Recurring Maint Allow: 635.25
OHA Rental Sharers Personalize | Find | £V | B First ‘4’ 10f1 '»' Last

Continued on next page
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08 June 2023

Stopping OHA — Departing the Area, Continued

Procedures,
continued
Step Action
9 The Notepad will open in a new window. Select Add a New Note.

Aoy

= Notepad

» Instructions
v Selection Criteria

“Emplid 1234567
*Record 0

*Effective Date 2019-09-13

Motes From Through

Search Add a New Note

IThere are no existing notes for the specified selection cntenia.

10 | Enter a Subject and Note Text describing the reason for the OHA row. Click

Save and then ‘X’ out of the window to return to the member’s OHA page.
pé @ Motepad - Hidden x L]

g Selected Note

» Instructions
Selected Performance Note

Applications
EmplID 1234567 Created  (8/26/2019 10:33AM
Record 0O Creator Hoban Washburne
Effective Date 2019-09-13 Last Update

Updated By

Subject |St0pping OHA I

Note Text |Member is departing unit on terminal leave on 09/13/2019 with no intention of EL 2
returning. OHA is being stopped to prevent an overpayment to the member.

BAH-Transit will be started for the same effective date.

Save

Return to Note Selection Page

Continued on next page
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08 June 2023

Stopping OHA — Departing the Area, Continued

Procedures,

continued

Step

Action

11

It is important to request immediate approval so BAH-Transit can be started.

Scroll to the bottom of the page and click Save. The OHA request will be
forwarded to the SPO tree for approval.

BAH OHA FSH MIHA
Jayne Cobb Employee EmplID 1234567 Empl Record 0
Overseas Housing Allowance Find | & First ‘4’ 10f7 '»' Last
Delete [+
Effective Date: 09/13/2019 |5
Status: Approved:
Approver:
OHA Type: [OHA without Dependents v Approved at: 0
OHA Reason: | Departure for Separation v| [1Home Owner Indicator
Locality Code: VIoos |3 Fixed Exchange Rate 4 000000
: . 37725
OHA Rental Table Amount: 2542.00 Entitied OHA Amount:
Monthly Rental Amount: 2600.00 Utilities Included in Rent: | None hd
Shared Rental Amount: 2600.00 Utility Point Total: 0
Constructive Rental Cap: 3177.25  Utility Recurring Maint Allow: 63525
OHA Rental Sharers Personalize | Find | G2 | B First ‘4’ 10f1 '»' Last
*Branch of Service EmpliD Sharer Name
1 | ~ Q. [+ =]
OHA Dependents Personalize | Find | 2 | B First ‘4’ 10f1 '» Last
=D Name Relation grp:c Branch Sps Empl
1 Q [+] [=]
|E'|Save I \ah Return to Search =] Notify | Update/Display 4 Include History » Comect History

Continued on next page
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08 June 2023

Stopping OHA — Departing the Area, Continued

Procedures,

continued

Step

Action

12

Verify the OHA request has been approved (see Steps 1-4 for navigating back to
the member’s OHA page). The Approved box will be checked, and the
Approver information will be populated.

Click the BAH tab to return to the BAH page.

BAH OHA F5SH MIHA
Jayne Cobb_ Employee EmplID 1234567 EmplRecord 0
Overseas Housing Allowance Find | View All First ‘4 10f7 '} Last
Delete [+
Effective Date: 09/1372019 |
Status: Inactive  w Approved: ¥
Approver: 9876543 Kaylee Frye
OHA Type: [OHA Without Dependents v Approved at:  08/26/2019 10:39AM
OHA Reason: |Depariure for Separation v| ] Home Owner Indicator
Locality Code: vIoos |G Fixed Exchange Rate 1 ggooog
: . 377.25
OHA Rental Table Amount: 2542.00 Entitied OHA Amount:
Monthly Rental Amount: 2600.00 Utilities Included in Rent: | None V|
Shared Rental Amount: 2600.00 Utility Point Total: 0
Constructive Rental Cap: 3177.25 Utility Recurring Maint Allow: 635.25
OHA Rental Sharers Personalize | Find | £V | 5] First ‘4’ 10f1 '‘» Last
*Branch of Service EmpliD Sharer Name
1] v Q (] [=]
OHA Dependents Personalize | Find | (2 | 5] First ‘4’ 10f1 '‘» Last
*ID Name Relation glr:\?c Branch Sps Empl
i Q [+] [=]
|5lsave | |[2" Return to Search [=] Notify | Update/Display &7 Include History » Correct History

Continued on next page
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08 June 2023

Stopping OHA — Departing the Area, Continued

Procedures,
continued

Step Action

13 | If the current BAH row is blank, skip to Step 14. If the member has an existing
BAH row, click the (+) button.

BAH OHA F5H MIHA

Jayne Cobb Employee EmplID 1234567

BAH Entitlements

Empl Record 0

Find | View All First '4' 10f6 '* Last

Delete +
Effective Date: |07/17/2017 |5
Status: Inactive v/ Approved: ¥ Grand Fathered

Approver: 8787878 Simon Tam

Approved at: 0972217 12:34PM
BAH Change [COLAILPC v

.[E .
BAH Qfr Status: Q Description:  W/O deps or spouse in svc & no other deps; assigned leased/family

i 99692 atrs
BAH Zip: AK403 BAHType:  BAH Without Dependents
Military Rank:  Eg BAH Rate: 1779.0000

Fair Rent: BAH Entitle:  0.0000 Override Flag

BAH Dependent Beneficiaries Personalize | Find | @l @ First ‘&' 10f1 ‘»/ Last

Dependent Information Termination Information | |F==¥

*Dep/Ben Mame Relation Birth BAH Elig In A Service 50% Supp Last Approval

1 Q [+ [=]

|7] Save ||[ah Return to Search =] Notify 27| Update/Display & Include History 7 Correct History

Continued on next page
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08 June 2023

Stopping OHA — Departing the Area, Continued

Procedures,
continued
Step Action
14 | A new row will display. Enter the Effective Date (this should be the same date as

the Inactive OHA row approved in step 12) and update the Status to Active.

BAH OHA || FSH MIHA

Jayne Cobb Employee EmplID 1234567 Empl Record 0
BAH Entitlements Find | View All First ‘4 10of 7 '} Last
Delete [+]
Effective Date: | 09/13/2019 |[5]
Status: Approved: Grand Fathered
Approver:
Approved at:
BAH Change | v|
BAH Qfr Status:___| Description:
BAH Zip: 00804 AKA403 BAH Type:

Military Rank: E6 BAH Rate: 0.0000

Fair Rent: BAH Entitle:  0.0000 Override Flag

BAH Dependent Beneficiaries Personalize | Find | (2 | 2 First ‘4 10f1 ‘b Last
Dependent Information Termination Information

*Dep/Ben Name Relation Birth BAH Elig In A Service 50% Supp Last Approval
1 Q [+] [=]

|5 save 4t Return to Search =] Notify | Update/Display 1 Include History "7 Comrect History

15

Using the drop-down, select the BAH Change reason and BAH Qtr Status code.
If the member has dependents, be sure to add them by clicking the lookup icon
under *Dep/Ben and selecting them from the provided list.

Note: The BAH Zip will auto-populate based on the member’s location. Do not
change.

BAH OHA || FSH MIHA

Jayne Cobb Employee EmplID 1234567 Empl Record 0
BAH Entitlements Find | View All First '4' 10f7 '* Last
Delete [+]
Effective Date: 09/132019 |5
Status: Approved: Grand Fathered
Approver:
BAH Change |BAH In Transi ™ Appraved at:
4V .
BAH atr Status:Y__JQ Description:  Mbr in Transit - W/O deps or spouse in svc; no other deps and mbr
) 00804 not in govt girs
BAH Zip: AK403 BAHType:  BAH RCIT Without Dependents
Military Rank:  E6 BAH Rate: 0.0000
Fair Rent: BAH Entitle:  0.0000 Override Flag m
BAH Dependent Beneficiaries Personalize | Find | @I @ First ‘&' 10f1 ‘*/ Last
Dependent Information Termination Information
*Dep/Ben Name Relation Birth BAH Elig In A Service E0% Supp Last Approval
" &=
|5l save 2" Return to Search =] Notify | Update/Display _+] Include History ~# Correct History

Continued on next page
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08 June 2023

Stopping OHA — Departing the Area, Continued

Procedures,
continued
Step Action
16 | Click the Notepad icon.
BAH OHA FSH MIHA
Jayne Cobb Employee EmplID 1234567 Empl Record 0
BAH Entitlements Find | View All First ‘4 10f7 '* Last
Delete [+]
Effective Date: 09/132019 |5
Status: Approved: Grand Fathered
Approver:
BAH Change | BAH In Transi v Approved at:
.V L
BAH Qtr Status: Q Description:  Mbr in Transit - W/O deps or spouse in svc; no other deps and mbr
) 00804 not in govt girs
BAH Zip: AK403 BAH Type:  BAH RC/T Without Dependents
Military Rank: Eg

BAH Rate: 0.0000

Fair Rent: BAH Entitle:  0.0000 Override Flag (]

BAH Dependent Beneficiaries

Personalize | Find | 2| = First ‘&' 10f1 ‘»/ Last
Dependent Information || Termination Information

*Dep/Ben Name Relation Birth

BAH Elig In A Service 50% Supp Last Approval

1 Q [+] [=]

|5l Save ||[ah Return to Search =] Notify

| Update/Display || & Include History

2]

* Correct History

17

The Notepad will open in a new window. Select Add a New Note.

= Notepad

» Instructions
+ Selection Criteria

*Emplid 1234567
*Record 0

*Effective Date  2019-09-13

Notes From Through

Search Add a New Note

[There are no existing notes for the specified selection criteria.

Continued on next page
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08 June 2023

Stopping OHA — Departing the Area, Continued

Procedures,
continued

Step

Action

18

Enter a Subject and Note Text describing the reason for the BAH row. Click
Save and then ‘X’ out of the window to return the member’s BAH page.
A = (e | © Notepad - Hidden B

B Selected Note

» Instructions
Selected Performance Note

Applications

Emplid 1234567 Created (08/26/2019 10:45AM

Record 0 Creator Hoban Washburne

Effective Date 2019-09-13 Last Update

Updated By

Subject |Starting BAH-Transit

Note Text |Member is departing on terminal leave on 09/13/2019 with no intention of (EL 2
returning. OHA was stopped to prevent an overpayment to the member
and BAH-Transit is being started for the same effective date.

Save

Return to Note Selection Page

19

Click Save.
BAH OHA FSH MIHA
J Employee EmplID 1234567 Empl Record 0
BAH Entitlements Find | View All First ‘4 10f7 '* Last
Delete =
Effective Date: 09/13/2019 |5
Status: Approved: Grand Fathered
Approver:
BAH Change | BAH In Transit v Approved at:
BAH Qtr Status:V | Q Description:  Mbr in Transit - W/O deps or spouse in svc; no other deps and mbr
BAH Zin: 00804 not in govt girs
p: AK403 BAHType:  BAH RC/T Without Dependents
Military Rank: EG BAH Rate: 0.0000
Fair Rent:

BAH Entitle:  0.0000 Override Flag m
BAH Dependent Beneficiaries Personalize | Find | &2 | E§  First (' 10f1 () Last
Dependent Information | Termination Information

*Dep/Ben Name Relation Birth BAH Elig In A Service 50% Supp Last Approval
1 Q =
|5l Save I_J_-“ Return to Search [=] Motify | Update/Display 4 Include History -~ Correct History

Continued on next page
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08 June 2023

Stopping OHA — Departing the Area, Continued

Procedures,

continued

Step

Action

20

Upon saving, the BAH Rate and BAH Entitle will populate and the request will

be routed to the SPO tree for approval. It is important to request immediate
approval.

BAH OHA FSH MIHA
Jayne Cobb_ Employee EmplID 1234567 EmplRecord 0
BAH Entitlements Find | View All First ‘4" 10f 7 '}/ Last
Delete [+]
Effective Date: 09/13/2019 |

Status: Approved: ‘Grand Fathered
Approver:
BAH Change | BAH In Transit v Approved at:

BAH atr Status:V |

Description:  Mbr in Transit - W/O deps or spouse in sve; no other deps and mbr
. 00804 not in govt girs
BAH Zip: xX499 BAHType:  BAH RCIT Without Dependents
Military Rank:  E6 BAH Rate: 810.3000
Fair Rent: BAH Entitle:  810.3000 Override Flag
BAH Dependent Beneficiaries Personalize | Find | @l @ First ‘&' 10f1 ‘&' Last
Dependent Information Termination Information
*Dep/Ben Name Relation Birth BAH Elig In A Service 50% Supp Last Approval
1 Q [+] [=]
|7l save |||2h Return to Search =] Motify 5| Update/Display 1 Include History » Comrect History

21

Per Email ALSPO B/19, once the OHA and BAH requests have been approved, it
is important to review the member’s Pay Calculation Results to ensure the pay
transactions processed correctly. Please see the Pay Calculation Results user
guide for more information on navigating, reviewing, and validating pay
transactions (see Step 22 to view the Pay Calculation Results for the example used
in this section).

BAH OHA FSH
Jayne Cobb

BAH Entitlements

MIHA

Employee Empl ID 1234567 Empl Record 0

Find | View All First ‘&' 1 of 7 '}/ Last
Delete B
Effective Date: 09/132019 |
Status: Approved: ¥ Grand Fathered
Approver: 9876543 Kaylee Frye
EAH Change |BAH InTransit v Approved at:  08/26/19 10:49AM
-V .
BAH Qtr Status: Q Description:  Mbr in Transit - W/O deps or spouse in svc; no other deps and mbr
) 00804 not in govt qirs

BAH Zip: X499 BAHType:  BAH RCIT Without Dependents
Military Rank:  E6 BAH Rate: 810.3000
Fair Rent: BAH Entitle:  310.3000 Override Flag

BAH Dependent Beneficiaries Personalize | Find | @| @ First ‘4’ 10f1 '} Last

Dependent Information Termination Information

*Dep/Ben Name Relation Birth BAH Elig In A Service 50% Supp Last Approval
1 a [+ [=]
|5/Save ||[o" Retumn to Search = Motify 7| Update/Display 4+ Include History » Correct History

Continued on next page
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08 June 2023

Stopping OHA — Departing the Area, Continued

Procedures,
continued
Step Action
22 | In this example, the member departed the area on 09/13/2019; therefore, OHA was

stopped on 09/12/2019 (notice the Slice End Date) and BAH-Transit was started
on 09/13/2019 (notice the Slice Begin Date).

Calendar Group Results Earnings and Deductions Accumulators Supporting Elements
Employee Empl ID 1234567 Empl Record 0
Calendar Group ID  C119090 201909 On-Cycle AD Mid Month
Calendar Information Q 4 4 20f2v
Calendar ID CG ACT 2019M08M Pay Group USCG
Segment Number 1 Version 1 Revision 1
Gross Result Value 4,01(}.621ZI usp Net Result Value 3,334.44D usp
Earnings & Deductions
B Q 1-18 of 18[v| |
Element Results Components Retro Adjustments Deduction Arrears User Fields 113
Element Type Element Name Amount Description Instance glai:': Begin glai‘:: End Resolution Details
Eamings BAH 81.0300005] Basic Allowance for Housing 09[13}2@09!15.‘201 9 |Resolution Details |
Eamings BAS 184 70000057 Basic Allow for Subsistence 0 09/01/2019 09/15/2019 Resolution Details
Eamings BASIC PAY 1995.00000057 Basic Pay 0 09/01/2019 09/15/2019 Resolution Details
Earnings CLOTHING 21.49000057 Clothing Allowance 0 09/01/2019 09/15/2019 Resolution Details
Eamings OCONUS COLA 4575000005 OutConus COLA 1 09/01/2019 09/15/2019 Resolution Details
Eamings OHA 1270.90000057 Overseas Housing Allowance 0 09/01/2019 09112.‘2@ Resolution Details
Nacdiction ACDL N 2ENNNTT - Armad Earcac Patiramant Hewn, N NQN4MN40  AQIMEMRN4IG B L dirn Natails
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